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Glasgow & East Dunbartonshire Region

81 Oxford Street, Glasgow, G5 9EP
Fire Safety Instruction Sheet for Training Room
Smoking within this building is prohibited by law.

Should an evacuation be necessary, exit the building and turn left to reach the assembly point (Glasgow Medical Missionary Society Building in South Portland Street).  

Please ensure that all persons who are attending your meeting are aware of the fire arrangements and the location of the assembly point.  

The person responsible will have a checklist of names of staff and visitors (signing in books) and will undertake a roll call.  

The Fire Services or person responsible will notify people when it is safe to return to the building.

The fire exits, which are clearly marked, are: -

1 Ground level, front door next to the reception area 

2 Ground level, back stairwell

Do not under any circumstances:-

· Use the lift

· Collect personal belongings

· Re-enter the building, without prior authorisation

The fire alarms are normally tested every Tuesday at 10 am.  If the fire alarm sounds at any other time, a total evacuation of the building may be necessary. Please check before starting your meeting/event if there is to be a test during your booking. 

Thank you for your attention.
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Regional Manager
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