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Hire of Training Room
Health & Safety and Other Information
Please take some time to make yourself aware of the items noted below. If you are not attending the event please pass this information onto your trainer or speaker.
Security

The building is protected by a door entry system. To gain entry to the building dial B200 and reception staff will respond. Please follow the instructions given. Do not leave the front door open and unattended at any time or admit persons unknown to yourself.
Fire Safety

Attached is a copy of the fire procedures for our building. A copy of this is also available within the room itself. Please make sure all of your attendees are aware of these instructions at the start of your event. Also ensure that all attendees have signed in on our visitors book (at the reception desk), as this is used for role call purposes. All attendees must wear a visitors badge, which are also available at the desk. Please ask all attendees to return the badges before they leave the building.
Smoking

As stated in our fire procedures this is a non-smoking building. Those who wish to smoke may do so outside of the building. It is up to individuals to dispose of their litter, in a way that is not an offence. Thanks for your co-operation.
First Aid

A first aid kit is mounted on the wall in our kitchen. Please let our staff know if you have had to use it. If you require a first aider please contact our reception staff, as there are trained first aiders in the building. All accidents or incidents should be recorded in our accident book.

Safe working procedures

Our building has been assessed for safety and is constantly monitored. It is your responsibility to ensure that you work as safely as possible whilst in our building. Please be aware of your own safety and that of your attendees, and if necessary carry out a risk assessment of the task involved, to reduce any possible risk to acceptable levels.
Mobility/Disabled Access
Our Training Room is based on the ground floor of our building and there are no stairs, allowing good access for those have mobility issues. There are disabled toilets (both male and female) also on the ground floor.
If you have any further questions contact either Angi or Isabel on 0141 418 3944.
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